
Writing Assignment: Personal Management Plan
The Assignment
Your assignment is to write a paper describing yourself using the terminology, models and assessments that we have completed in this course.  You will then apply these descriptions by discussing how your strengths will assist you in being an effective manager and the strategies that you might use to address areas that could pose problems for you.  The result is your own Personal Management Plan.
You should incorporate all of the discovery tools we have used in this course (Myers-Briggs Psychological Type, Time Management Assessment, Creativity Assessments, Decision Making Styles, etc.) as they apply to YOU.  What did you learn?  What are the affirmations of what you already knew about yourself?  What career choice is right for you?  Did you change your mind after studying this material? Please feel free to complete more of the assessments at the end of the book SB- # for additional information.
It takes time to compile all of this information, which is why I have asked you to complete and hand in various assessment tools and surveys.  Spend some time thinking through and integrating the information from each area with the other areas.  A consistent picture of who you are should emerge out of this analysis.  It might even surprise you!
Remember: There is no good or bad, right or wrong to who you are!  Each of us is different and of infinite worth, deserving of respect and with our own unique set of strengths and weaknesses.  The goal is for you to understand yourself, to understand how you interact with others, and to think about how you can improve your relationships with others.  And, of course, to become a superb manager!  

Paper Instructions

There is no one way to write this paper.  Be creative and exercise your own judgment in how to organize and structure your paper using the text, the assessments, and your own outside research as sources of information and areas that you can discuss.  There are, however, some specific guidelines that you must observe:
1. Your paper should be no less than 7 pages and no more than 18 pages long, excluding your attachments.  Your pages must be numbered. Your paper must be uploaded on to Moodle and must use Arial size 12 font, double line spacing and one inch margins.  Points will be given for following these instructions (see rubric).
2. You might also consider using graphics if you believe that graphics such as charts, pictures or clipart meaningfully add to your analysis.

3. Make sure you do not plagiarize. It must be inexplicably clear when you are quoting or summarizing the author’s or the text’s words and when you are including your own ideas and reactions.   Plagiarism is a serious violation of the Augustana Academic Honesty policy and persons who plagiarize a portion of their papers from other students or third party sources will receive zero points for their assignment and will be reported to the Honor Board.
Some Assignment Tips 
· Follow instructions.  Review this assignment prior to submitting your paper to ensure that you have followed all of the instructions.
· Remember: This is a term paper.  If you are unfamiliar with how to organize, structure and write term papers, consult a style manual in the library.  At a minimum you will need to prepare a cover page, a table of contents, the body of the paper, a bibliography of sources cited (other than your text), and a list of attached appendices (if any).  If you cite third party sources, use the APA citation format.  Consult a style manual if you have any questions.
· Spelling, word choice, paragraph structure, punctuation, syntax and grammar are all important to formal term papers as well as proper business writing and will be reviewed in grading this assignment.  In particular, watch out for these common errors:
· Long sentences and paragraphs.  Run on sentences and paragraphs are a sign of disorganization and confused thinking.  Be concise.

· Sentence fragments.

· Spelling errors.  Spellchecker cannot distinguish between “there”, “their”, and “they’re”.  Note that “manger” is also a proper word, but it has a very different meaning than “manager”. 

· Do not use contractions or slang expressions in a formal paper unless they are part of a quote.

· Do not use the passive voice in formal papers.

· Watch out for the “quote within a quote” punctuation problem.  Consult a style manual for the proper way to use double and single quote marks in these situations.

All of these errors can be easily avoided by proofreading your paper.  You may also use the services of the Augustana Writing Center or simply have a friend read your paper (a very trusted friend for this assignment!).  Perhaps the single best key to good writing is to avoid waiting until the last minute to prepare your assignment.  Prepare a draft, let some time go by, and then redraft again until you are satisfied with your work.
Grading

I use a very specific grading rubric to review and evaluate your papers, which I will post on Moodle for your reference.  But because of the unique nature of this paper, I would like to add the following observations:
An average paper will mention most of the information we have covered in some form.  But it is not enough to simply repeat the results of the various assessment tools we completed.  Even an average paper must analyze the implications of these results.  An above average paper will integrate the information between the areas and highlight areas for personal development/improvement.  A superb paper will combine excellent writing skills with a strong, carefully considered and integrated analysis of who you are, highlighting potential conflicts in your style areas, explaining what you can do to change/strengthen yourself, and describing how this analysis impacts your career choice.  
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